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REAL PROPERTY EXEMPTION POLICY

POLICY #02-25A

Real Property Exemption Policy of Procedures for Granting or Removing Property Exemptions and Audit Process of the Assessing Office to Grant or remove said exemptions as per PA 660 (MCL 211.10g (1) (h)(vi)

The Michigan Constitution of 1963 as amended and the General Property Tax Act (PA 206 of 1893, as amended) set forth that all real and personal property located within the State of Michigan is subject to ad valorem property taxation, unless expressly exempt.

Real & Personal Property exemptions are identified and authorized within specific sections and subsections of Section 211.7 and Section 211.9 of the Michigan Compiled Laws. Further, the Michigan Courts have set that the burden of proof of exemption entitlement rests with the claimant/applicant. A claimant/applicants 501© (3) status is not a determining factor for exemption. (American Concrete Institute v State Tax Commission, 12 Mich app595;163 NW2d 508 (1968)
For an exemption of ad valorem property to be approved and added to the assessment roll, the following procedures will be followed. 

A completed “Ad Valorem Property Tax Exemption Application must be filed with the Township’s assessing office. (filed on or before March 1st)

Claimant/applicant must indicate under what statue they are claiming to be exempt from taxation.

____Elderly or handicapped housing owned by certain nonprofit organizations (Tax to be paid by State of Michigan 211.7d)

____Property owned by certain nonprofit cultural or educational organizations (211.7a)

____Property of nonprofit charitable institutions (211.7o)

____Homes for the aged or chronically ill owned by religious, fraternal, secret societies, or nonprofit corporations (211.7o)

____Memorial homes or post owned by any veterans association (211.7p)

____Property owned by youth organizations. (211.7g)

____Clinic, hospital, or public health property. (211.7r)

____Homes of Public worship or parsonages (211.7s)

____Other (Please specify) ______________________________________

All attachments/documents must be submitted with the application.

**Copy of instrument by which property was acquired (proof of ownership)

**Copy of Articles of Incorporation

**Copy of by-laws

**Copy of any pamphlet, other information, or literature describing the functions of the organization

**Copy of previous 3 years of Income tax filings including 990 forms (charitable exemption applications)

**Copies of all leases including sub-leases in effect at the subject property during the previous calendar year.

A file will be created for review and approval process

A field inspection of the property will be completed

If necessary, the township attorney will be asked to review the file and give opinion.

The official notification of the taxable statue will be the annual assessment change notice

Taxpayers may appeal the assessor’s determination at the March Board of Review. 

Auditing Procedures of Real Property Exemptions Granted
Assessing staff annually reviews exemption determinations employing the factors depending on the type of exemption granted.

All property ownership records are monitored to confirm continuance of ownership to the exempt entity or person through review of ownership records held at the Mackinac County Register of Deeds.
Staff annually inspect/review 20% of properties throughout the township and notes any changes to exempt properties for review.

The office of the assessor strives to maintain the exemption files with sufficient documentation to support the decision to grant exemptions.

Exemption records are maintained in two ways. 

The primary system is the BS&A computerized data system that retains information regarding ownership, location, physical descriptions, inspection dates staff comments, and exemption status. This system is generally adequate and contains sufficient data to administer the exemptions.

The second data system is a paper file system that includes the original application, required documents and correspondence that supports the exempt status. The primary source for documenting an exemption is the paper application that is submitted along with supporting documentation.

Any exemption applications received by the assessing office, will be timely reviewed to determine if it is a competed application. If the application is incomplete, or missing required information or documents required for the exemption, the application will be returned as incomplete and will not be considered or processed. In the event an incomplete application is returned, a letter will accompany the incomplete application with a detained list of what is needed for the application to be considered complete. 

MCL.2117o Charitable /Exemption

Property tax exemptions are granted based on three (3) elements, if all three parts are met, the claimant qualifies for a charitable exemption.

‘1.) Property Ownership: Is the real estate owned and occupied by the exemption claimant? To meet the first prong, the mere right to occupy a property is insufficient, as is the mere planning and preparation to occupy a property, rather a claimant must maintain regular physical presence on the property to satisfy this requirement. See Liberty Hill Housing Corp v city of Livonia, 480 Mich 33 (2008)
‘2.)  Property Use: Is the exemption claimant a nonprofit charitable institution? All the following factors must be met to meet this requirement. See Wexford Medical Group v Cadillac 474 Mich 192; 713 NW2d 734 (2006) set forth by MI Supreme Court.  & Dept Treasury Bulletin 26 of 2017, 12-17-17 MCL.211770 Charitable Exemption
‘A. The claimant must be a nonprofit institution

‘B. The claimant must not offer its charity on a discriminatory basis by choosing who among the group it purports to serve deserves its services, but rather must serve any person who needs the particular type of charity being offered. 

‘C. The claimant must bring people’s minds or hearts under the influence of education or religion, relieve people’s bodies minds or hearts under the influence of education or religion, relieve people’s bodies from disease, suffering, or constraint, assisting people to establish themselves for life, erect or maintain public buildings or works, or otherwise lessen the burdens of government.

‘D. The claimant may charge for its services as long as the charges are not more than what is needed for its successful maintenance. 

‘E. The claimant need not meet any monetary threshold of charity, rather if the overall nature of the claimant is charitable, it is a charitable institution. 

‘3.) Statutory Definition: Are the buildings and other property thereon occupied by the claimant solely for the purposes for which the claimant was incorporated?
MCL 211.7s Houses of Public Worship; Parsonage.
Exert State Constitution Article 9 Sec 4: Property owned and occupied by non-profit religious or educational organization and used exclusively for religious or educational purposes, as defined by law shall be exempt from real & personal property taxes.

Sec 7s Houses of public worship, with the land on which they stand, the furniture therein and all rights in the pews, and any parsonage owned by a religious society of this state and occupied as a parsonage are exempt from taxation under this act.  Houses of public worship include buildings or other facilities owned by a religious society and used [predominantly for religious truths and beliefs of the society.
MOTION BY D. BUTKOVICH, SECONDED BY S. BUTKOVICH TO ADOPT THE REAL PROPERTY EXEMPTION POLICY.  MOTION CARRIED.
ADOPTED AT REGULAR MEETING: FEBRUARY 19, 2025
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Paula M. Fillman

Garfield Township Clerk

